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Question
Part of Grant
1.
Face Page
Is the appropriate PIN included? (Their payment will be sent to the mailing address included in the PIN.)
2.
"
Is the proper and most current grant form (TxDOT Form 2075-SRP or 2075-SRI) being used for this project?
3.
"
Have all entries been completed?
4.
"
Is the Subgrantee appropriately named (i.e., “City of …” or “… County”)
5.
"
Has the appropriate box for the Subgrantee designation (i.e., “State Agency,” “Unit of Local Government,” etc.) been checked?
6.
"
Is the project title correct and the same as reflected on the Approved Project List?
7.
"
Is the project description statement brief, accurate, and related directly to the Safe Routes to School Program?
8.
"
Is the grant period stated accurately?
9.
"
Does the maximum amount eligible for reimbursement match the amount listed in the TxDOT Grand Total Approved in the Project Budget?
10.
Full Grant Agreement
Is the Grant Agreement appropriately signed and dated?
11.
Signature Page
Is the signatory authorized to sign and commit on behalf of the subgrantee, and is evidence of this fact provided with the agreement or resolution?
12.
Attachment A
Are the correct mailing addresses indicated on Attachment A?
13.
Attachment B Terms and Conditions
Are all pages and all items, Article1 through 26 included?
14.
Attachment C Project Description
Objectives: Are the performance objectives clearly stated and are they specific, measurable action-oriented, realistic, time-framed (SMART)?  Also, are the time frames within the grant period?
15.
"
Performance Measures: Are the performance measures measurable and directly related to achievement of the state objectives?
16.
"
Responsibilities of the Subgrantee: Are all of the standard items included?
17.
"
Responsibilities of the Department: Are all of the standard items included?
18.
Attachment D Action Plan
Does the first page of the Action Plan include the Administrative Responsibilities? Is the Final Performance and Administrative Evaluation Report included as a deliverable at project end?
19.
"
Does the Action Plan designate when the on-site monitoring visit will be conducted?
20.
"
Does the Action Plan include the specific tasks for achieving the project objectives - including PI&E and enforcement (if applicable)?
21.
"
Are all of the pages included and numbered consecutively?
22.
"
Does each page have an objective and activities that support it?
23.
"
Does the Action Plan reflect all required deliverables and their date of execution?
Checklist for
Safe Routes to School Non-Infrastructure  
GRANT REVIEW
Subgrantee: 
Project Title: 
Subgrantee: 
Project Title: 
24.
Format: Has the Department's form (TxDOT Form 2077-SRS) been used?
Attachment E Budget
N/A
N
Y
Question
Part of Grant
25.
Cost Categories: Are the proper and appropriate budget categories listed? Are monies identified by funding source, if applicable (i.e., TxDOT, Other/State/Local)?
"
26.
Line Items: Are all items listed in the budget clearly identified and the costs allowable? (Equipment costs and computer or automation-related items are examples of costs NOT normally allowed without strong justification.  Purchasing of advertising space and office furniture are prohibited costs.)
"
27.
Local Contribution: If applicable, are subgrantee funds clearly identified by budget category, source, and amount?
"
28.
Contractual Services: If applicable, are any items intended to be handled through a subcontract clearly identified and allowable?
"
29.
Indirect Costs: Is the rate and justification included in the budget?
"
30.
Mathematical Accuracy: Do all budget line items balance correctly?
"
31.
Totals: Are the totals rounded to the nearest dollar?
"
32.
Budget Detail Required: Is adequate backup detail provided for all costs in budget categories 200 -800?
"
33.
Grant Agreement
Final Review: Are all parts of the grant agreement included and accurate?
34.
Is document free of changes (additions, deletions, “white out,” etc.) on all pages, unless agreed to by both parties?
"
35.
Are all of the pages included and numbered consecutively?
"
For any “No” above or other relevant comments, please provide explanation, noting the item number.  Also describe how this will be addressed (grant returned for correction, amendment, etc.): 
Date: 
Date: 
Title: 
TxDOT review by: 
Prepared by: 
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